
College of Business Administration  
Guide to Commencement 2009
June 13 (Sat) @ 9 am - University Quad

Further information on the CBA commencement will be sent to students via Cal Poly e-mail. Please 
check your e-mail account regularly for useful information. If you have additional questions, call 

the Commencement Hotline at 909-869-5369 or e-mail questions to cba@csupomona.edu.   

Commencement Ceremony Details
•  Students must check in by 8 a.m. on Mansion Lane on the east side of Building 1 - Go to a check-in table where you will be given a card on which 
     you will clearly write your name, mailing address, e-mail address, phone number, and the phonetic spelling of your name. This card will be used during 
     the ceremony to announce your name and by the photographers to e-mail your proofs. 
•  Student Line-up - On Mansion Lane, there will be CBA representatives holding a banner for each business concentration. Line-up behind the banner of 
     your department. 
•  Beginning of Ceremony - At 8:45 a.m. you must be in line and have completed your name card. Be ready to walk at 9 a.m.
•  Graduate Seating - You will be ushered to the seating area. After announcements and brief speeches you will be led to walk to the stage to receive your 
     diploma cover (Please note that the Registrar’s Office will mail your diploma after the ceremony).
•  End of Ceremony - Once everyone’s name has been called, university officials who are sitting on the stage will leave first. Then, students will be allowed 
     to exit and celebrate with their families. 
•  We know that you will be eager to leave once you walk off the stage but you cannot leave until the entire ceremony is over. 
•  The ceremony is expected to end between 11 a.m. to 12 p.m.

Other Graduation Information
•  Admission - No tickets are required for the event.
•  Attire - Caps and gowns can be purchased at the Bronco Bookstore beginning April 28 until the day of the ceremony. Be aware that the later you purchase 
     the cap and gown the less likely you are to get your size. Bachelor’s gowns are $39.95 plus tax and master’s gowns are $59.95 plus tax. Extra tassels can 
     be purchased for $8.95 plus tax. 
•  Cell Phones - Cell phones should be off or on silent at all times during the ceremony.  
•  Disabled and elderly - Parking is available in lot C and transportation to the Commencement area is available. For more information visit 
     http://www.csupomona.edu/~commencement/visitors.shtml. If you are a student and require special assistance, please notify the Disability Resource 
     Center in advance by contacting them at (909) 869-3333 or drc@csupomona.edu. 
•  Food - Limited refreshments will be sold at the Campus Center Marketplace.
•  Gift and Information Booths - Your guests may obtain flowers, alumni membership and any number of items sold during graduation. 
•  Guest Seating - Seating is available for your guests on a "first-come" basis.  Please allow 30-45 minutes to park and proceed to the Commencement 
     location. There will be a designated seating area for people with disabilities. 
•  Honor Graduates (Overall GPA of 3.5 or higher) - Beginning May 26, honor cords will be available in the Registrar’s Office in the CLA building. At the day of 
     Commencement you will need to pick up a card at a table that has an “Honors Students” sign near the line-up area. This card will have your name with a 
     special designation on the type of honors you are graduating with – cum laude, summa cum laude and magna cum laude. If you do not use this card, the 
     announcer will not say you are graduating with honors when you get on stage. 
•  Miscellaneous Graduation Items - You can obtain your announcements, graduation gifts, diploma frames, tassels, etc. at the Bronco Bookstore.
•  Noisemakers - please do not bring anything (i.e. horns, cymbals, pots & pans) that will disrupt the ceremony and prevent other guests from hearing their 
     graduate’s name or speakers. 
•  Parking - Complimentary parking is available in parking lots F. For additional information on parking lot locations and driving directions, go to
     http://www.csupomona.edu/~commencement/visitors.shtml. 
•  Photographs - Professional photographers will take your photo before you enter the stage and as you receive your diploma. Photos can also be taken 
     with your family and friends at other locations after the ceremony.   Guests cannot enter the graduate seating area to take photographs.
•  Restrooms - Bldg. 1, 5, and the Marketplace offer restrooms to graduates and guests. 
•  Web streaming- The ceremony will be Webcast live on the Internet at http://video.csupomona.edu.


